<Bank account holder headed Paper>
<Address of your bank>
<Date>

Dear XXX,
We have recently selected AccessPay as our Cash Management software solution provider. 
Please now start to send end of day MT940 statements via SWIFT, to the Access Financial Analytics Ltd BIC which is AFNCGB22.
Please arrange a daily MT940 statement feed for the following Accounts:
<insert all account details that will require MT940 end of day statements>
Billing associated with the sending of MT940 statements should be sent via our existing billing process to <insert customer name>.  
Can you please advise us at the earliest opportunity of any issues with this request and confirm once this request has been actioned with a date for the issuance of the first of the daily MT940 statements.
We look forward to successfully receiving our MT940 end of day statements.
Kind Regards

